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Agenda

. Agree on [ssue

Review Process to Resolve

Future Meetings
¢ How Often to Meet
e When to Meet
e Meeting Durations
e  Where to Meet
e Goal for Completion
s  How to Stay in Touch

Reporting Out

s How
» When
o Who

e  Other Issues (Guidelines)

Baseline Information
e  What Information Work Group Needs

Next Meeting
e Date, Time, Location
e Tentative Agenda



